
                                              MEMORANDUM 
 
 
 
TO:  MEMBERS OF ROSS COUNTY BAR ASSOCIATION 
  ROSS COUNTY FINANCIAL INSTITUTIONS 
 
FROM: JUDGE RICHARD G. WARD 
  ROSS COUNTY PROBATE COURT 
 
RE:  INVENTORY OF SAFE DEPOSIT BOXES 
 
DATE: SEPTEMBER 18, 2001 
 
 
 
 With the assistance of James M. Cutright, representing the Ross County Bar 
Association, the Court has instituted a procedure for use when the inventory of a safe 
deposit box is necessary before a fiduciary is appointed in an estate.  The procedure in 
large part replicates the process used in Franklin County. 
 
 Attached are two forms to be used in the process.  The word “inventory” is 
intentionally not used in the title of each form to avoid confusion with the inventory of 
estate assets. 
 
 The APPLICATION FOR APPOINTMENT OF A COMMISSIONER TO 
REPORT ON THE CONTENTS OF A SAFE DEPOSIT BOX is to be used to appoint a 
commissioner to inventory the contents of the safe deposit box.  The commissioner then 
reports back to the Court on the REPORT ON CONTENTS OF SAFE DEPOSIT BOX. 
 
 To begin the process the applicant is required to put up the required deposit to 
open the estate, which allows the Court to open a file in which the application can be 
filed.  In most cases the Court will appoint the attorney who will assist with the 
administration of the estate as the commissioner.  A certified copy of the Entry 
appointing the commissioner will be issued and the parties can proceed to inventory the 
contents of the safe deposit box. 
 
 The commissioner is required to list all of the contents of the box and no one is 
permitted to remove anything (except wills) from the box without further order of the 
Court.  Once the report on the contents of the safe deposit box is completed and returned 
to the Court, along with the will found in the box, the appointment of the fiduciary can be 
made.  The report is required to be signed by three people:  the commissioner, an 
employee of the financial institution, and the applicant if it is someone other than the 
attorney appointed commissioner. 



 
 If the applicant is a layperson we will appoint a Court representative as 
commissioner who will make arrangements with the parties to inventory the safe deposit 
box.  A charge of $25.00 will be assessed for the involvement of the Court representative 
and is to be paid at the time the deposit is made with the Court. 
 
 If you have any questions or comments concerning this procedure, please do not 
hesitate to contact me at 774-1179. 
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